Scoil Chaitríona Baggot Street

School Information Booklet

Welcome to Scoil Chaitríona Baggot Street
Fáilte go Scoil Chaitríona Sráid Bhagóid

School
Information
Booklet
Scoil Chaitríona Baggot Street
59 Lower Baggot Street
Dublin 2
www.scoilchaitrionabaggotstreet.ie
info@scoilchaitrionabaggotstreet.ie
Tel: 01-6766132

Scoil Chaitríona Baggot Street

School Information Booklet

Welcome
Welcome to Scoil Chaitríona Baggot Street.
Located in the heart of Dublin 2, we teach boys and girls from Junior Infants to 6th class.
Since our foundation in 1827, we have had a long and proud history of educating children
from the local area, the children of parents working nearby and also children from all over
the world.
We are proud of our welcoming, inclusive and caring environment. Children are encouraged
to explore and enjoy every aspect of their education and to reach their full potential.
I hope that you find this information booklet useful and that it answers any questions you
may have about us. It contains all of the practical information about day-to-day life in our
school and also presents relevant and at-a-glance details from our different school policies.
If you need any further information, please feel free to contact us.
Best wishes,
Siobhán Weekes
Principal
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Our Ethos
Scoil Chaitríona Baggot Street is a Catholic school and in accordance with our ethos,
we work together to create a nurturing and Christian school community. Our school also
welcomes and embraces children of all faiths and none.
We promote our ethos by encouraging respect for self and for others. All members of our
school community – children, families, staff and visitors alike – are encouraged to display
tolerance, inclusiveness and care towards one and other at all times.
We operate under the patronage of the Archdiocese of Dublin and we are the mainstream
school of the historic parish of St. Andrew’s in Westland Row.

Our Philosophy and Priorities
We strive for and expect high standards for every child we teach. We also hope to prepare
each child for his or her future life to come.
Each child is unique and we celebrate this. By delivering the 1999 Revised Primary
Curriculum using stimulating, varied and differentiated methods, the child is centre in all
that we do. We want all of our children to reach their true potential and to enjoy
discovering their many natural gifts, talents and skills in age-appropriate and ability-based
ways.
Our main objective is to instil independence, motivation and perseverance in each and
every child. When they leave us at the end of their primary education, we hope that we will
have prepared our children for the many wonderful and exciting challenges that they will
meet. These include the spiritual, moral, cognitive, emotional, imaginative, aesthetic, social
and physical elements of life in general.
In our experience, a key part of encouraging academic success lies in promoting positive
behaviour. Our Code of Behaviour reflects this and it forms the basis of all we do.
We encourage the development of meaningful partnership between home and school. It is
our experience that when parents and teachers work together, the child has an enjoyable,
successful and happy primary school education.
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School Structure
Board of Management
Our Board of Management is made up of eight elected representatives. Each Board is
elected for a four-year period and our current (2015-2109) Board of Management is
made up of the following eight members:
Chairperson:

Mr. Tom Bluett

Principal:

Ms. Siobhán Weekes

Teacher Representative:

Mr. Cillian Ó Bhroinn

Parents Representatives:

Ms. Sharon Bolger
Mr. Neeraj Kumar

Patron’s Representative:

Fr. Paddy Moran

Community Representatives:

Ms. Bernie Ward
Mr. Isam Khalaf

Key Points of Contact
Principal
Deputy Principal
School Secretary

Ms. Siobhán Weekes
Ms. Niamh O’Malley
Ms. Méabh Barron

Staffing
The number of class teachers in our school is determined by the Department of Education
and Skills. This is based on the number of pupils validly enrolled in our school on September
30th of the previous school year.
The number of Special Education Teachers is also determined by the Department of
Education. SNA access is determined by the Special Education Needs Organiser (SENO) and
this is based on individual assessment-of-needs reports from recognised professionals.

Parents Association
We are lucky to have a dedicated and committed Parents Association who give so much of
their time, skills and input to the smooth running of our school. Working on behalf of the
school with the staff and the Board of Management, our Parents Association helps build
important meaningful relationships between the home and school. The Parents’ Association
committee and members are elected at the AGM every September.

Scoil Chaitríona Baggot Street

School Information Booklet

School Hours
Opening Time
•
•
•

The front door of the school and the back gate open at 8:50 am.
The school provides supervision from this time.
The bell is rung at 8:55 by the Principal for Morning Assembly and the children are taken to
their classrooms by their teachers immediately afterwards.

Break Times
Small Break:
Big Break:

10:30am – 10:40am
12:30pm – 1:00pm

Hometime
Junior and Senior Infant Home-time:
1st – 6th class Home-time:

1:35pm
2:35pm

If there are any special collection arrangements, you must let us know in person or by note as soon as
possible. Teachers are not permitted to let children leave with any adult other than those who are
authorised by parents/guardians. Where a teacher has not been informed beforehand of any change
to collection arrangements, the Principal will be contacted.

Afternoon Club
•
•
•

We offer a range of sports, music, visual arts and homework activities for children
from 2nd – 6th class on Mondays and Tuesdays from 2:45 until 3:45.
Children in 1st class who have brothers or sisters in 2nd – 6th class are also welcome to
attend.
Other than required equipment such as tin whistles, which are sourced at the best
possible rate, these activities are free of charge for all.
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Attendance and Punctuality
Attendance
•
•
•
•

•
•
•

A daily roll call is taken in each class at 10:00am. This is recorded on Aladdin, our
online attendance record.
Children not present at morning roll call at 10:00am are marked as absent.
Should any child be absent at roll-call due to an appointment but who will be coming
to school after this time, the class teacher should be informed of this in writing in
advance where possible.
Parents/guardians are reminded that under the Education Welfare Act 2000, it is the
responsibility of parents to ensure that children attend school every day when
possible. Under this Act, school authorities are obliged to report all absences of
twenty or more days to TUSLA, the Child and Family Agency.
If a child is going to be absent for more than one day, the school must be informed
of the reason by phone call, email or via the ‘Absent Form’ section of our website.
When the child returns to school, the absence must be explained by a written note,
email or via the ‘Absent Form’ section of our website. A doctor’s not is not
necessary, only if one has been given.
Written notes must be given directly to the child’s class teacher.

Punctuality
•
•
•

The school day starts the moment the bell is rung at 8:55am. It is important that all
children are present at this time.
Children who come late can cause disruption to the work of their class and also are
missing out by not being present at the start of the first class of the day.
Late arrivals will be recorded by the class teacher.

Children Leaving School Before the End of the School Day
•

If you need to collect your child from school early (i.e. dental or doctor’s
appointment) before the end of the school day, you must inform the class teacher
before-hand.
• When collecting your child, you must sign the Early-Collection book from your child’s
classroom and give the reason for the early collection.
• Our Board of Management insists that children are not collected before home-time
unless absolutely necessary.
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School Uniform
Due to feedback from our parent body in early 2015, we have a crested school uniform. The
cost, supplier, material and design was approved by our parents and was sanctioned by our
Board of Management in March 2016.
All children must wear the below items of clothing on the correct days.

Mondays and Fridays (PE days)
•
•
•

school tracksuit (available from Grants Uniforms for €30)
white collared t-shirt
plain black or white runners (Velcro fastenings for children who cannot yet tie laces)

Tuesdays, Wednesdays and Thursdays
BOYS:
•
•
•
•
•

school crested grey v-neck jumper (available from Grants Uniforms for €30)
grey trousers
white shirt (long sleeved is recommended)
school tie (available from our school for €5)
black shoes (Velcro fastenings for children who cannot yet tie laces)

GIRLS:
• school crested grey v-neck jumper or cardigan (available from Grants Uniforms for
€30)
• grey trousers or skirt or pinafore
• white shirt (long sleeved is recommended)
• school tie (available from our school for €5)
• plain white, grey or black woollen tights or socks if wearing a skirt or pinafore
• black shoes (Velcro fastenings for children who cannot yet tie laces)
- On special occasions, we may ask that children wear their uniforms on Mondays or Fridays
but we will give reasonable advance notice of this.
- No makeup or nail varnish is permitted.
- Jewellery is limited to one pair of stud earrings and a watch.
- All individual items of clothing must be labelled.

Where to Buy
- The crested jumpers/cardigans/tracksuits are available from Grant’s Uniforms shop at 7-9
Manor Street, Dublin 7. Tel: 01-6791626
- The ties can be bought directly from our school
- The rest of the uniform can be bought in many department stores, for example Dunnes
Stores, Marks & Spencer or Penneys.
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Books and Materials
Book Rental Scheme
To keep the costs for parents as low as possible, our Board of Management has operated a
book rental scheme for many years.
As well as covering the costs of all textbooks and workbooks that the children will use
throughout the course of the school year, this scheme also covers all photocopying, art
materials, teaching resources and other such items used to deliver the curriculum.
The annual fees for our book rental scheme is €50 per child, with discounts offered for
families with three or more children. This is payable before the end of the previous school
year.

Materials Needed

Depending on the class, each child will need the materials listed below.
Junior Infants
• a school bag big enough to hold an A4 folder
Senior Infants
• a school bag big enough to hold an A4 folder
• an A4 plastic folder
• a pencil case
• 2 good-quality writing pencils
• a rubber
• a sharpener
• a set of good-quality colouring pencils
• 1 glue stick
As the children progress through the school, extra supplies are needed and these are added to the
bottom of each relevant class lists:

1st and 2nd class:
• a school bag big enough to hold an A4 folder and text books
• a pencil case
• an A4 plastic folder
• 2 good-quality writing pencils
• a rubber
• a sharpener
• a set of good-quality colouring pencils
• 1 glue stick
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a ruler
2 maths copies
5 lined copies

3rd to 6th class:

•
•
•
•
•
•
•
•
•
•
•
•
•

a school bag big enough to hold an A4 folder and text books
a pencil case
an A4 plastic folder
2 good-quality writing pencils
a rubber
a sharpener
a set of good-quality colouring pencils
1 glue stick
a ruler
4 maths copies
10 lined copies
a good quality roller-ink pen
a red pen/biro
o Each child is responsible for his or her own materials.
o If your child runs out of any of the above supplies at any point of the school year,
these must be replaced as soon as possible.
o Please note that children are only permitted to use pens from 3rd class and
upwards.
o Other than the fountain/roller-ink and red pens listed above, children are not
allowed to use biros, other than a red biro for corrections.
o We discourage use of markers in copies as they ‘bleed’ through the pages and
run out more quickly than colouring pencils.
o If your child brings supplies not listed above (i.e. gel or glitter pens, tippex, etc.),
use of these items is based on the class teacher’s discretion.
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Homework

Formal homework is given to children Monday – Thursday from Senior Infants to 6th class
Monday to Thursday.
Junior Infants start to receive homework between the first and second term.
No homework is assigned on weekends, unless in the case of a sanction.
Reading aloud forms part of homework every evening for all children.

•
•
•
•

Homework Journal

As part of the book rental scheme, each child from 1st – 6th class is provided with a homework
journal at the start of the school year.
Each child writes all homework activities into this journal each day.
Parents/guardians must check that the homework has been done and sign the journal every
evening.
As well as providing homework details, the journal is a positive and useful means of two-way
communication between home and school. It is an effective way for teachers to send notes and
reminders home and it also allows parents/guardians to send messages to the teacher.

•
•
•
•

Length of Time on Homework
The amount of time to be spent on homework increases as the child progresses through his
or her primary education.
In accordance with our Homework Policy, the recommend the following times for
homework:
Junior Infants
Senior Infants
1st and 2nd class
3rd and 4th class
5th and 6th class

10 minutes
15 minutes
20 to 30 minutes
30 to 40 minutes
45 minutes to 1 hour

The amount of homework given is based on the above times and individual teachers’
observations of how long tasks take to complete in school.

Homework Not Done or Not Finished
• If a piece of homework is not done for any reason, parents/guardians must provide a
•

signed note in the homework journal to explain why.
Children who regularly fail to hand in finished homework will be sanctioned in
accordance with our Code of Behaviour. Such sanctions may include finishing
homework during break times or weekend homework.

“Night Off Homework”
It is at each teachers’ discretion to occasionally give individuals or a whole class a night off
homework as a reward for positive behaviour or for exceptional work done during the
school day.
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Food in School
Lunches
•
•
•
•
•

All children receive a daily packed lunch and this is free of charge.
Supplied by Glanmore Foods, these lunches are of a high quality.
Each child receives a lunch menu at the start of September, which includes a range of
sandwiches and rolls with different fillings, cold pasta pots and fruit or vegetables.
Milk and water are also provided to each child.
We advise parents to only choose items that the children definitely enjoy eating as it is
not possible to change these lunch options on a regular basis.

Healthy Food Policy
•
•
•

We operate a healthy lunch policy and this applies to all children in all classes.
Children are not allowed to bring any ‘junk food’ to school.
Such foods include soft drinks (still or fizzy), chocolate, crisps, sugary snacks, sweets,
biscuits, cereal bars, etc.

Dietary Requirements/Food Allergies
•
•

If your child has any dietary requirements or food allergies, please include this
information on the application for enrolment form.
Please note that medical reports may be requested.

Birthdays
•
•
•

Only children in Junior Infants are permitted to bring birthday cakes to school.
Only one birthday cake or small individual cake per child is allowed.
No party bags, sweets or drinks are permitted.

Food Treats
•

From time to time, the children may be rewarded with a treat, such as a jelly or sweet.
• Similarly, at end-of-term times, teachers may wish to have little parties with their
classes.
• Please inform us if you do not wish your child to receive such treats.
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Our Facilities
ICT Equipment
• school-wide secure WiFi
• interactive whiteboards, visualisers and networked laptops in all classrooms
• networked tablets
o ICT as a teaching methodology is key in helping children develop curricular skills,
concepts and knowledge, research and presentation skills as well as general
computer literacy skills.
o We also encourage our children to become responsible online citizens and to take a
proactive role in staying safe online.

General Teaching and Learning Resources
• A wide range of age- and ability-appropriate teaching resources to allow the children the
to ‘learn by doing’.
• A wide range of tuned- and non-tuned musical instruments geared towards delivering
the Music curriculum.
• A well-stocked art supplies room.
• Fun and interesting PE equipment to encourage a love of physical activity, co-operation
and teamwork.

School Hall
As well as using our hall for activities such as sport, drama and our Final Friday assemblies, it
is also used for our many school celebrations, such as Prize Giving, the Christmas Fun in
School Day and our St. Patrick’s Day Craic sa Halla.

School Garden
The children have the great experience of growing flowers, fruit and vegetables.
By collecting all organic waste in the school, we have an abundant supply of compost to
keep our school garden bright and beautiful.
The garden also allows us to teach key elements of the Science and Geography curricula,
namely fostering an appreciation and understanding of living things, our natural
environment and conservation.

Soft Playground Surface and Equipment
We want every child to have a happy playtime so we installed a colourful safety surface for
all children to enjoy and an activity centre for our younger pupils.

Parents’ Room/Kitchen Facilities
All children get to develop the vital life skills of cooking and baking. This room also serves as
an extra space for the children when they are enjoying activities, such as drama, when they
need some extra room to move.
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Child Care
After-School Child Care
Tír na nÓg Childcare runs on-site After-School childcare for children from our school and it is
open until 6pm every day. Mary Coyne, the owner-operator, is a highly-respected and longestablished local child-care provider.
The children enjoy a warm, friendly and secure environment through structured games and
activities. When the weather is warm and dry, the children also have great fun going to the
playground in nearby Merrion Square or visiting the many free visitor attractions close to
our school.

Sibling Hour Child-Care
As well as providing childcare until 6 pm every day, Tír na nÓg also offer on-site childcare
between 1:35pm – 2:35pm for children in our Junior and Senior Infant classes who have
siblings in 1st – 6th class.

Contact Details
For more details or to book a place for your child, please contact Mary Coyne directly on
087 911 4482.
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Guidelines
Introduction
• In Scoil Chaitríona Baggot Street, we aim to promote positive behaviour amongst all of
our children and all members of our school community must abide by our Code of
Behaviour.
• Anything that interferes with the rights of others to learn and to feel safe is
unacceptable and this applies to all members of our school community – children,
parents, staff and visitors alike.
• These general school guidelines are compiled from our Code of Behaviour, our Child
Protection, Anti-Bullying and Health and Safety policies. These full policies are available
from Reception upon request.
• Please note that all parents who enrol a child in our school must read and accept with
our Code of Behaviour.
• We encourage all children to be independent, responsible, caring and respectful
towards others. We have some school rules that are easy for children of all ages to
understand and follow.
• All parents, families, staff and visitors must show the same levels of respect and care so
that everyone is safe and feels cared for and welcome within our school at all times.

Guidelines for Children
The Most Important School Rule
We do the best we can.
Taking Care of Ourselves and Others
• We keep our hands and feet to ourselves.
• If someone is bothering or upsetting us, we ask them to stop.
• If they do not stop, we tell the nearest teacher.
• If the teacher doesn’t hear us the first time, we tell again.
Taking Care of Our Own and Others’ Property
• We look after our own things.
• We ask if we want to borrow something belonging to someone else.
• We take extra-special care if we are allowed to use something belonging to someone
else.
When Our School Opens in the Morning
• We walk into the yard.
• If we come to school on bikes or scooters, they must be wheeled into the school and
stored on the bike-rack outside the front door.
• We power off mobile phones (if we are allowed to have them) before we walk
through the gates.
• We don’t play football or chasing.
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At Break Times:
• We listen to all teachers on yard duty at all times.
• We stay within our yard zones.
• If not on a team, we stay off the football area.
• We keep away from the covered area by the football zone, the green and grey bins
and the steps.
• We do not climb on the railings or gates.
When the Bell Goes:
• First Bell – WE STOP (in silence!) and we wait for our class to be called to the line.J
• Second Bell – WE STAND (in silence!) J
In Class
• We come to school with what we need.
• We listen to what our teacher asks us to do - if we are not sure, we ask our teacher
to explain again.
• We give others a chance to speak – we put our hands up if we want to say
something.
• We use the right voice at the right time.
On School Trips
• We listen to the teachers who are with us.
• The rules we follow in school are the same when we are outside the school.
• We always represent our school with pride.

Guidelines for Parents and Guardians
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General Guidelines
• Respect is the most important word in our school.
• Children must always do their best and always work to the best of their abilities.
• The class teacher must be informed by note or verbally if alternative arrangements
are being made for a child’s collection.
• Older children are reminded that they are expected to give good example to younger
children.
• Any form of behaviour by anyone that interferes with the rights of others to learn or
to feel safe is unacceptable.
• Children should attend school on a regular basis, be on time and have what they
need.
• If a child cannot attend for any reason or has to leave school early, a note of
explanation signed by a parent/guardian must be supplied.
• Parents are reminded that, under the Welfare Act 2000, the school authorities are
obliged to report absences in excess of twenty days to TUSLA, The Child and Family
Agency.
• All members of our school community must follow our Code of Behaviour.
• All forms of bullying behaviour are unacceptable.
• Dogs are not allowed on school grounds.
• No buggies, scooters or bikes can be kept within the school building.
• The school uniform or school tracksuit must be worn on the relevant days. Please
see above.
• Children must complete all assigned homework on Mondays – Thursdays. The
homework journal (1st – 6th class) must be signed by a parent or guardian on these
days.
• If there are any patterns of misbehaviour, parents will be notified by the class
teacher or principal.
• School property must be treated with care and damage avoided. Any accidental
damages must be reported to the class teacher/principal.
• We ask that unless completely necessary, children do not bring any valuables to
school, i.e. money or mobile phones.
•

The Board of Management accepts no responsibility for any loss, damage to or theft
to personal property.

Access to School Grounds
• Our school can be accessed and exited either from the Baggot Street entrance at any
time.
• The back gate on St. James’ Place East is locked at 9:15 and reopened at relevant
home-times.
• The designated walk-way from the front gate to the front door must be used for
anyone coming on foot.
Parking
• Parents are not permitted to park in any area of the school grounds at any time.
• Parents are advised that Dublin City County Council operate a pay-and-display
parking system on St. James’ Place East and on Baggot Street.
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In the Morning
• Children are not supervised until the school opens at 8:50.
• The Board of Management accepts no responsibility for any child before this time
either outside the front door or outside the back gate.
• Children are not allowed into the school building before 8:50 a.m. unless directed by
a member of staff.
• Children must assemble and remain in the school yard each morning. Unless given
express permission by a member of staff, no child is allowed to go into the school
building unattended or to leave the school grounds.
• On rainy mornings, all children must go the covered areas of the yard as directed by
the teacher on duty.
• If a child comes to school on a bike or scooter, the children must dismount before
entering school property and the bike or scooter must be stored outside the front
door on the bike-rack.
Yard Time
• Children must play in their designated play areas.
• Children who wish to use the bathroom must ask a staff member for permission.
• Children must follow all instructions by members of staff who are on yard duty.
Home/School Communication
• Parents are always welcome in our school.
• Parents are want to meet with a teacher or the principal must make an
appointment.
• Anything that a parent discusses with a member of staff is treated with the utmost
confidentiality.
• General class meetings are held at the end of September.
• One-to-one Parent /Teacher meetings are held in late November/early December.
• End-of-year reports are provided at the end of June.
• Always contact the school if your child has a problem or is upset.
• Keep in touch through the homework diary – teachers see these every day.
• Parents must inform the school of any changes to contact/emergency telephone
numbers or of any change in address. This can be done by written note, by email or
via our website.
• All school communications are given to the youngest child in the family.
• The class teacher must be informed by note or verbally if alternative arrangements
are being made for a child’s collection.
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Mobile Phones and Technology
• Only children who walk to and from school are permitted to bring mobile phones to
school.
• Parents who want their child to carry a mobile phone on their way to and from
school must sign a form. This is provided at the start of each school year and kept by
the class teacher.
• All mobile phones belonging to children who have permission to carry them must be
powered off (not just turned to silent) and handed to the class teacher every
morning.
• All permitted mobile phones will be returned at home-time but are not to be
powered back on again until the off the school grounds.
• Any phones found in the possession of a child between the start and finish of the
school day will be confiscated and only the parent will be able to retrieve this from
the principal at the end of the following day.
• Games consoles, MP3/MP4 players, tablets and all other personal electronic devices
are not permitted in our school.
• Use of USB keys/pen-drives by children are not permitted.
• Children are not allowed to access the Internet without supervision by a member of
staff.
• The Board of Management accepts no responsibility for any loss, damage to or theft
of personal property.
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The information contained in this booklet is correct as of March 2017.
Please contact us if you need any further information.

Scoil Chaitríona Baggot Street

School Information Booklet

www.scoilchaitrionabaggotstreet.ie
info@scoilchaitrionabaggotstreet.ie
01-6766132

